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INTRODUCTION 
Welcome to BlueCMS
BlueCMS is a web site content management system that allows users to easily edit their web site regardless of their technical skill level. You’ll find helpful information and tips in this guide that will assist you with content editing and management.

BlueCMS provides web site owners easy access to modifying their web site content. Still, there may be times that you need additional support. For a small monthly maintenance fee you can have access to DublinBlue support services for assistance with advanced features or additional training. Inquire at www.DublinBlue.com or call (719) 471-5898. 

New Products and Services

Be sure to check the DublinBlue web site or sign up to receive new product announcements and new service offerings that can add more functionality and power to your marketing and business application efforts. 

Standard BlueCMS Features
BlueCMS web sites come with the following standard features: WYSIWYG (What-You-See-Is-What-You-Get) content editing; ability to add or delete pages;
dynamic, database-driven pages; SEO-friendly architecture including ability to name pages using keyword strings; auto-populating site map control; auto-populating breadcrumbs control; ability to insert Flash objects, pictures, media (audio and visual) and documents; role-based security; ability to create new user logins.

Enhanced BlueCMS Features
Web site search engine; online newsletter creation and management; rotating images and text; ability to re-direct specific domains or IP addresses to tailored content or other web sites; E-Commerce systems, secure client login areas; calendars; email reminders; file sharing; forms processing.

Comments

If you have comments or suggestions please contact us. Your input is valuable and appreciated.

BASIC PAGE EDITING
BlueCMS Concepts
BlueCMS web sites are based on a dynamically-generated database-driven technology model. That means that the web pages are not stored in individual pages as with static HTML-based web sites. Pages are stored within a database and so are more easily created and changed.
BlueCMS web sites have two basic elements, page templates and pages. Page templates determine how the page will be presented to the site visitor. Pages determine what content will be presented to the site visitor.
Administrative Login

To access the administrative back end of the website, simply add “/admin” to the end of the URL string in your browser window.  Ex: http://www.yourdomain.com/admin.  This will bring up the login page where you will be prompted for an email address and password.  If you haven’t been given a password please contact your web administrator for access.
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Once logged in, each page will contain the following “Edit Mode” reminder.
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The first page normally displayed after login is complete is the admin main page.  Because BlueCMS is completely customizable, admin main pages may vary.  

The standard features for this page are managing user roles and user accounts.
Manage Roles
[image: image4.png]Manage Roles




When Manage Roles is selected, you will have the option of creating new roles for users of the administrative backend of the website.  For instance, in the illustration below, five different roles have been defined for the site, each role with specific abilities enabled or disabled for the user.  
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If “Layouts” is checked, users that have this role are allowed to edit the page layout templates.

If “Pages” is checked, users that have this role are allowed to add and delete pages.

If “Editor” is checked, users that have this role are allowed to edit any pages that they have access to.

If “Allow All” is checked, users that have this role are allowed access to all pages by default. Pages can still be individually set to deny access. This setting is desirable when you want to allow access to newly created pages without having to explicitly set access for each page.

If “Deny All” is checked, users that have this role are denied access to pages by default. The only pages that can be seen are those that have been explicitly set to allow access.

The Create and Delete buttons below the window are used to create new roles or delete existing ones, respectively.  
To edit an existing role, select the name of the role to be modified and you will be presented with the following page:
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In this window you will have the option of setting the responsibility level for the role selected.  All pages for the site are listed in the box titled “All Pages”.  From here you can select which pages the users will be allowed access to and which pages the user will be denied access to.  
“Allow All” and “Deny All” options, as described above, can be selected by checking the option under the corresponding box.  Be sure to click Submit when you are finished to preserve your changes.
Manage Users
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When Manage Users is selected on the admin main page, you will have the option of adding or deleting from the list of individuals with access to the administrative backend of the website.
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To delete an existing user, check the box next to their name and click on the Delete button.  To create a new user, click the Create button and you will be presented with the following window:
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After completing the form and choosing a role for the individual click on Submit and they will be added to your list of users.  To cancel click on the Back button.
To Main Site
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Clicking on the To Main Site button on the main admin page will direct you to the website’s homepage.  
Editing Pages
To edit the content of your website, use the website’s navigation to select the page you’d like to edit.  Once on the desired page, the areas with editable content will have a [image: image11.png]


 icon in the left hand corner.  Click on the pencil to begin editing.  An editor window, as pictured below, will appear:
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If content for the section exists it will appear in the editor window.  Once in the content editor, any existing content can be edited or new text and or graphics can be imported.
Tool Bar Guide
The following is a guide to the buttons appearing on the tool bar:

	GENERAL BUTTONS

	[image: image13.png]



	Find and Replace - Finds (and replaces) text in the editor's content area.
	Ctrl+f

	[image: image14.png]



	Print button - Prints the contents of the r.a.d.editor or the whole web page.
	Ctrl+p
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	Spell button - Launches the spellchecker.
	-
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	Cut button - Cuts the selected content and copies it to the clipboard.
	Ctrl+x
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	Copy button - Copies the selected content to the clipboard.
	Ctrl+c
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	Paste button - Pastes the copied content from the clipboard into the editor.
	Ctrl+v
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	Paste Plain Text button - Pastes plain text (no formatting) into the editor.
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	Paste from Word button - Pastes content copied from Word and removes the web-unfriendly tags.
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	Undo button - Undoes the last action.
	Ctrl+z
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	Redo button - Redoes/Repeats the last action, which has been undone.
	Ctrl+y

	        [image: image23.png]



	Code Stripper dropdown - Strips (removes) the HTML code from the selected or the whole content, including a format stripper to remove the formatting that Microsoft Word leaves on text.
	

	
	Quick Help - Launches the Quick Help you are currently viewing.
	-

	INSERT AND MANAGE LINKS, TABLES, SPECIAL CHARACTERS, IMAGES and MEDIA
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	Image Manager button - Inserts an image from a predefined image folder(s).
	-

	[image: image25.png]




	Absolute Object Position button - Sets an absolute position of an object (free move).
	-

	[image: image26.png]



	Insert Table button - Inserts a table in the r.a.d.editor.
	-
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	Toggle Table Borders - Toggles borders of all tables within the editor.
	-
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	Insert Snippet - Inserts pre-defined code snippets.
	-
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	Flash Manager button - Inserts a Flash animation and lets you set its properties.
	-
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	Windows Media Manager button - Inserts a Windows media object (AVI, MPEG, WAV, etc.) and lets you set its properties.
	-
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	Document Manager - Inserts a link to a document on the server (PDF, DOC, etc.)
	-
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	Hyperlink Manager button - Makes the selected text or image a hyperlink.
	-
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	Remove Hyperlink button - Removes the hyperlink from the selected text or image.
	-

	[image: image34.png]



	Insert Special Character dropdown - Inserts a special character (€ ®, ©, ±, etc.)
	-
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	Insert Custom Link dropdown - Inserts an internal or external link from a predefined list.
	-

	CREATE, FORMAT AND EDIT PARAGRAPHS and LINES
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	Insert New Paragraph button - Inserts new paragraph.
	Ctrl+m

	Paragraph Style
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	Paragraph Style Dropdown button - Applies standard text styles to selected text.
	-
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	Outdent button - Indents paragraphs to the left.
	-
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	Indent button - Indents paragraphs to the right.
	-
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	Align Left button - Aligns the selected paragraph to the left.
	-
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	Center button - Aligns the selected paragraph to the center.
	-
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	Align Right button - Aligns the selected paragraph to the right.
	-
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	Justify button - Justifies the selected paragraph.
	-
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	Bulleted List button - Creates a bulleted list from the selection.
	-
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	Numbered List button - Creates a numbered list from the selection.
	-
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	Insert horizontal line (e.g. horizontal ruler) button - Inserts a horizontal line at the cursor position.
	-

	CREATE, FORMAT AND EDIT TEXT, FONT and LISTS
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	Bold button - Applies bold formatting to selected text.
	Ctrl+b
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	Italic button - Applies italic formatting to selected text.
	Ctrl+i
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	Underline button - Applies underline formatting to selected text.
	Ctrl+u
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	Superscript button - Makes a text superscript.
	-
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	Subscript button - Makes a text subscript.
	-

	Fonts
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	Font Select button - Sets the font typeface.
	-

	Size
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	Font Size button - Sets the font size.
	-
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	Text Color (foreground) button - Changes the foreground color of the selected text.
	-
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	Text Color (background) button - Changes the background color of the selected text.
	-

	CSS Class
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	Custom Styles dropdown - Applies custom, predefined styles to the selected text.
	-

	CSS Class
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	Format Stripper dropdown - Strips (removes) the formatting from the selected or the whole text.
	-

	OTHER KEYBOARD SHORTCUTS

	-

	Selects all text, images and tables in the editor.
	Ctrl+a

	-

	Finds a string of text or numbers in the page.
	Ctrl+f

	-

	Closes the active window.
	Ctrl+w

	-

	Closes the active application.
	Ctrl+F4


Importing Text
Text can be imported from a variety of sources including web pages, Word documents, and other text editing utilities. Text that is imported from web pages and Word documents can contain formatting code that may interfere with the desired style settings.

Importing Text From Word

To import text into the website and avoid issues caused by Microsoft Word formatting code conflicts, do the following.  From the Word document, select the text to be imported and hit the copy button on the toolbar [image: image58.png]Ee



 (or ctrl+c).  On the web site, select the [image: image59.png]


icon above the space in which you’d like to insert text, place your curser in the window where you’d like the text to be positioned and click on the paste from Word button on the toolbar[image: image60.png]


. To format the text using the desired style, you may need to highlight the text and select the “CSS Class” drop-down list from the editor toolbar. Choose the desired style from the list and press the enter key.  
Importing Text From a Web Page

To import text from another web site or web page and avoid issues caused by HMTL formatting code conflicts, do the following.  On the other web page, select the text to be imported and hit the copy button on the toolbar [image: image61.png]Ee



 (or ctrl+c).  On the destination web site, select the [image: image62.png]


icon above the space in which you’d like to insert text, place your curser in the window where you’d like the text to be positioned and click on the paste plain text button on the toolbar[image: image63.png]


. To format the text using the desired style, you may need to highlight the text and select the “CSS Class” drop-down list from the editor toolbar. Choose the desired style from the list and press the enter key.  

Formatting Text

Most likely your site has predefined styles for content loading.  Contact your webmaster for instruction on which formatting styles to use for the website.  To choose a predefined style, highlight the copy to be formatted and choose the appropriate style from the Custom Styles (or CSS Class) drop down menu on the tool bar.
Uploading Graphics
To upload a graphic into your site, select the [image: image64.png]


icon above the space in which you’d like to insert a graphic.  Once in the editor, select the Image Manager button [image: image65.png]


 and you will be presented with the following screen: 
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To upload a new graphic select the Upload Image tab and browse the directory for the file to be uploaded.  Click on Upload, and the graphic will be added to the image library found under the Browse Files tab in this window.   
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To insert a graphic to the current cursor location, select the file name from the directory listing and press the Insert button.
Creating Graphic Folders
If you anticipate the site having a large quantity of images, it may be wise to set up folders in the image library to keep them all organized.  To do so, select the “Browse Files” tab and click on the [image: image68.png]


 button just above the file listing.  Name the folder and click on the green check mark to add the folder to the image library.  
After creating a folder, to upload graphics into, double-clicking on the folder name and select the Upload Image tab.  Follow the instructions above for uploading graphics.
Placing Graphics

Select the [image: image69.png]


icon above the space in which you’d like to insert a graphic.  Once in the editing window, select the Image Manager button[image: image70.png]


.  From the Image Manager window, on the Browse Files tab, select the image you’d like to add and click on the Insert button.  The graphic will be positioned in the editing box where your cursor was located before clicking on the Image Manager button.
Creating Links
To create a link to another page in your site or to an external page on the web, select the [image: image71.png]


icon above the space in which you’d like to create the link.  Highlight the content you’d like to link from in the editing box and click on the [image: image72.png]


 Hyperlink Manager button.  The following window will be displayed: 
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Select the Hyperlink tab and insert the URL of the page you’d like to link to in the URL field.  If you are linking from text it will appear in the “Link Text” field.  Select the appropriate “Type” for the link.  
In the “Target” drop down menu, you have the option of having the linked page replace the page you linked it FROM in the browser window (by selecting “Target”) or you can choose to have the linked page open in a window of it’s own by selecting “Blank” (recommended for linking to pages outside of your site so when the user closes the linked page, your site still displays).  Click on OK and your link has been created.

The "Tooltip" and "CSS Class" are optional link functions. 
Tooltip

The Tooltip displays text beneath the cursor when you hover over a link. You can type a description of where the link goes in this field, and it will appear beneath the cursor when you mouse over the link. 

CSS Class
The CSS Class is used to tell the link how to display. If you do not select a class from here, the link will appear as the default link style. To set links in styles from the style sheet click on the down-facing triangle to drop down a list of styles that you can choose from. Scroll through the styles until you find the one you want and click on it. It will apply the style to the link.

To link to a specific location on a page, select the content you’d like to link TO in the editing box, click on the [image: image74.png]


 Hyperlink Manager button and select the Anchor tab.  
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Give the content a name and click OK.  Now select the content you’d like to link FROM in the editing box and return to the Hyperlink Manager by selecting [image: image76.png]


 on the tool bar.  Select the Hyperlink tab and insert into the URL field:  “#” followed by the name you gave the text you’re linking TO. 
To link to an email address, select the content you’d like to link FROM, click on the [image: image77.png]


 Hyperlink Manager button and select the E-mail tab. 
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Enter the email address and a standard subject line (optional) you’d like to appear for emails sent from this link.  Hit OK and the email link has been created.
Removing Links
To remove an existing link within the site, highlight the linked content in the editing window and click on the [image: image79.png]


 Remove Hyperlink button on the editing toolbar.  
Attaching Documents

The DublinBlue editor will allow you to both .DOC and .PDF documents. To insert a document, click on the "Insert Document" button [image: image80.png]


  and this box will appear:
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By default, documents are stored within the Doc sub-directory.  The default window that is brought up when you click the insert document button is the browse files tab. Click on the name of the document to select it and then click "Insert." This will create a link to the document. You will then be able to highlight the link and choose a style from the CSS Class drop down. Uploading a document works just like the upload graphic feature described earlier. 
Creating Tables
To create a table, select the [image: image82.png]


icon above the space in which you’d like to create the table.  In the editing window select the [image: image83.png]


 icon and a drop down with column and row options will appear.  As you scroll over the boxes in this window, the size of the table will appear at the bottom of the drop down.  Once the table is created, rows and columns can be added/deleted from the table if you need more than the max of 6x6 displayed in the drop down.  Once you’ve selected a size, the table will be inserted wherever the curser was placed in the editing box.  By placing your curser into one of the table’s cells, you can insert copy or graphics.
Formatting Tables
Selecting the whole table and right clicking will bring up two options: Show/Hide Border and Set Table Properties.

Show/Hide Borders 
Displays or hides the cell borders for editing.  The grey dashed line will not show up on your site when you hit update.  If you’d like a border for your table you will have to go into the second option, Set Table Properties.

Set Table Properties 
By right clicking on the table, you can select this option.  From the Table Properties tab you can set the dimensions of the table, create a border, select styles, background images and a layout for the table’s contents.  
On the Accessibility tab you are given options to add a heading to the table. You can set the number of cells that the heading will span (up to two across, and two down.) Clicking on the caption alignment drop down will give you the option to place the caption (caption and heading are used interchangeably here although they both refer to the same thing) in the proper alignment with the table. It can be placed at the top of the table and aligned left, centered, or right, or it can be placed at the bottom of the table aligned left, centered, or right.  
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Dimensions

The content placed in the table cells will automatically adjust the dimensions of the table.  If you need to manually adjust the size, you can do it within the Dimension fields in the upper left corner of the Table Properties window.  Hit update once the desired dimensions are set.
Borders

To add borders to a table, select the Table Properties option by right clicking on the table.  In the Border window within Table Properties there are several options for formatting the table borders.  You can choose where you’d like the lines to display by selecting one or more of the options in the upper, lower and left hand side of the border box.  In the upper right hand corner you can choose color and line width options.  Hit update and the borders will be created.
Background Image
Any graphic in the image library can be set as a background to a table.  Click on the [image: image86.png]


 button and browse for the desired image.  Hit update to view the table’s background image.
Table CSS
To format the text in the table, select the content and choose the appropriate style from the Table CSS drop down menu.
Toggle Table Borders
By selecting the [image: image87.png]


icon on the toolbar you can switch between a solid border and a shadowed border.
Inserting Flash

To insert flash to the site, select the [image: image88.png]


icon above the space in which you’d like to create the table, click on the [image: image89.png]


 button on the toolbar and upload the flash file from the “Upload Flash” tab in the Flash Manager window.  Once file is selected, hit upload and the file will be added to the flash library found under the Browse Files tab.
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Creating Flash Folders
If you anticipate your site having a large quantity of flash files, it may be wise to set up folders in the flash library to keep them all organized.  To do so, select the “Browse Files” tab and click on the [image: image91.png]


 button just above the file listing.  Name the folder and click on the green check mark to add the folder to your flash library.  After the folder is created, to upload flash into a folder, double-click on the folder name and select the Upload Flash tab.  

From the Flash Manager window, on the Browse Files tab, select the flash file you’d like to add and click on the Insert button.  The flash will be positioned in the editing box where your cursor was located before clicking on the Flash Manager button [image: image92.png]


.
	


ADVANCED WEBSITE EDITING
When a user with page and layout access is logged in, the Advanced Website Editor toolbar is displayed on the bottom of the web site:

[image: image93.png]N




The blue pencil button invokes the Page Editor function and is explained below. The second button invokes the Page Manager function and is also explained below. The third and fourth buttons pertain to the Page Template editing functions. A complete explanation of this feature is beyond the scope of this manual.

Creating Pages

To create a new page, select the Page Manager button [image: image94.png]


 from the blue tool bar at the bottom of the page.  The Page Manager window that appears will list all the pages on your site.  
For organization, Pages can be created within a page hierarchy to show parent/child page relationships. The Site Map and Breadcrumbs controls base their displays upon this page hierarchy.  

To create a new page, first select the new page’s “parent page” from the list.  If you’ve chosen to have a sitemap for your website, remember that the Site Map is generated from this list and the parent page you choose will be the category the new page falls under on your Site Map.  After highlighting the parent page, click on the New button on the right hand side.  In the window that comes up, you will enter the page name and page alias for the new page as well as selecting a template.  
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The Page Name is the actual URL of the page, therefore you will be unable to use spaces and special characters in this field.  The Page Alias is what will appear on the tool bars, navigation, etc.  This field can contain spaces and certain special characters.  HINT: Choosing page names that contain keywords that pertain to your site will enhance your search engine positioning.
Select the appropriate layout for the page from the dropdown menu.  If you do not have multiple templates built for your site’s sub pages, your selection will most likely be: “InnerLayout”.  If you’ve opted for multiple layouts, please contact your webmaster to choose the appropriate layout for the page you’re creating.

Hit OK and your new page has been created and added to the page manager.  By default the newly created page will be highlighted in your page listing.  Click on the Go To button and you will be directed to the new page.  
Adding Editing Controls 
To add editing capabilities to a newly created page, select the page from the list in the page manager and click on the Go To button to be directed to the new page.  On the bottom blue toolbar of the page, select the Edit Page button [image: image96.png]


 and you will be presented with several [image: image97.png]EMPTY CELL



 icons showing where on the page you can add editing capabilities.  Your webmaster will be able to instruct you further on which cells you will need to add editing capabilities to.  Once this has been determined, click on the [image: image98.png]


 button in the upper left hand corner of the area to be edited.  A page control editor window will display:
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From the Control dropdown menu, select DublinBlue Editor and click OK for each area with a [image: image100.png]


 that you’d like to add editing capabilities to on the page.

Editing Page Names
To edit the name of a page in your site, go to the site’s homepage and click on the Page Manager button  [image: image101.png]


  on the blue tool bar at the bottom of the page.  Select the page from the listing and click on Edit on the right hand side of the window.  Change only the contents of the Page Alias field.  
Changing Templates

To change a page’s template, go to the site’s homepage and click on the Page Manager button [image: image102.png]


 on the blue tool bar at the bottom of the page.  Select the page you’d like to modify from the listing and click on Edit on the right hand side of the window.  The Layout dropdown menu will list all available templates.  Contact your webmaster for guidance in choosing the correct template. It is recommended that you run a test before changing a page’s template to insure content is not lost in switching the editable areas. 
Deleting Pages

To permanently delete a page from your website and site map, go to the site’s homepage and click on the Page Manager button [image: image103.png]


 on the blue tool bar at the bottom of the page.  Select the page to be deleted from the list and click on Delete on the right hand side of the window.  The page has been permanently deleted from your site.  If the page is linked through the navigation on your site, you will need to remove it from the menu to remove it from your navigation.
Managing Menus
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Modifying the site’s menus (navigation) should be done with great care.  Deleting a menu option will remove all sub-menu’s and menu items below it. Unless you have backed up your database prior to editing the menu, there will be no way to restore the lost data. 
To modify the site’s navigation, click on the Admin link on the bottom of any page to get to the main admin page.  Select Manage Menus and choose the appropriate Menu Name for the navigation you’d like to modify, usually named in relation to where it appears on the website.  
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After selecting a menu to edit, drill down from the Menu Root to select the item to be edited or to select the parent page for the page you’d like to add to the site’s navigation.
Adding a Menu Item to Navigation
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To add a new menu item to a category with existing sub pages, select one of the existing menu items and click on the Copy single item button [image: image107.png]


 at the top of the page.

This will retain the field information for the chosen menu item and only a few minor edits will have to be made for the new menu item.  The menu item will appear at the bottom of the listing and have the same name as the menu item that you copied.  Select the duplicate menu item and a list of fields will display on the right.  The fields you will need to modify are those that are specific to the menu item: Href = the page or URL to go to when the menu item is selected, Label = the name displayed with the menu, StatusBar Tip = the text that will be displayed on the browser status bar and Tool Tip = the text that will be displayed when the user hovers over the menu item.

If this is the first sub menu item under the parent menu item, click on the New button [image: image108.png]


 and a “default group” will be created.  Click on the new group and then click New once more and the item will display as “default item” at the bottom of the default group’s listing.  Click on the item and a list of fields will appear to the right.  
If you are adding an entire menu group to the site’s navigation, you can select an existing menu group and hit [image: image109.png]


 to copy the entire “tree” and just rename and update the new copied menu group with the appropriate information.

Below the menu editor is a “Real-time Browser Preview” feature that allows for you to view the changes you’ve made to the menu system. This real-time browser will correctly reflect most types of navigation but will not show the actual styles for the footer menu.
Deleting Menu Items and Menu Groups
To delete a menu item or a menu group from the site’s navigation, select the menu item from the menu tree and click on the [image: image110.png]


 icon at the top of the page.  IMPORTANT: Make sure that you’ve selected ONLY the menu item or menu group you wish to delete. If you select the menu group, the parent and all sub menu items of that group will be DELETED.
OPTIONAL ADMIN FEATURES
There are other admin functions that may be available to use, depending on the controls that you have for your particular website. We will go over a few of the optional controls that are also editable from the admin page. The title of the controls may change depending on their use with your website.

Managing Pictures

Some websites have graphics that can be randomly displayed on the home page. This feature can be administered from the admin main page.
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Click on this icon to load the home page picture feature:
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From here you can input the source "Images/" and the name of the image "Main_Pic.gif" and it will appear in the designated area (where ever the control is placed on the website.) To change the image click the underlined word "Change" and a text field will appear. Input the source and name of the image and click "Save." The new image will now be in place.  

Managing News

Some websites contain a news feature that displays the most recent news in a dynamically generated section of the website. This feature can be managed from the admin main page.
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Click on the "Manage News" icon and a menu is displayed that allows you create, edit, or delete a news item. 
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Clicking on an existing title will display this editor:
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News items can be created and then temporarily hid by un-checking the Visible checkbox.

Once you have completed entering the News item, press the Submit button.

Managing Events

Some websites contain a dynamic Events display that automatically displays upcoming events until they have expired. This feature can be managed from the admin main page.
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Click on the "Manage Events" icon and this menu is displayed:

[image: image117.png]EVENTS

Display
Delete Event Name Date
[ USMationals 01/05/2005
2005 MIDWESTERN
O  SECTIONAL 11/18/2004
CHAMPIONSHIPS
[) 205 SOUTHWESTERN 101212004

CHAMPIONSHIPS

Schedule

1/5/2005 -
3/12/2005

11/18/2004 -
11/20/2004

10/12/2004 -
10/16/2004

Location

Portland, OR.
Fargo, North
Dakota

Wichita,
Kansas



 
Many of the controls will have similar functions to this one. This gives you a title which links to a full article, a display date to keep the items in order, a schedule and a location. On the website this control will be displayed as a table with links to the individual events. To edit the displayed information, click the underlined "Edit" on the right of the control. To change the actual content of the event click on the underlined title and this editor will be displayed: 
Managing Scrolling Marquee Content

Some websites contain a scrolling marquee control that displays press release titles or other news item titles sequentially, pausing on each item for several seconds.  To manage the content of this scrolling marquee control, choose the Rotating Text feature from the admin main page.
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Click on this icon to bring this menu:
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Click the create button and a new text field will appear. This field accepts any HTML content. To input text, simply write the text in the field and click "Save." To input images you will need to enter the corresponding HTML code. For example, to include an image within the display, enter the following HTML: "<img src="Images/Rotator.gif">."
Another useful aspect of this tool is that within the HTML you can add links. So you can have an image that looks like flash, but keeps actual content and can be linked from, and it works better for Search Engine Optimization than flash does.

For Example this line of HTML, <a href="Default.aspx"><img src="Main_Pic.gif"></a>  would link the image, so that when you click on the picture it would take you to the home page.
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